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Haywood County Human Resources
215 N. Main Street

5th Floor-Historic Courthouse

Waynesville, NC 28786 

Telephone:  (828) 452-6764 

FAX: (828) 452-6636

This institution is an equal opportunity provider and employer.

Kathi McClure PHR, SHRM-CP
Lori Conner

Human Resources Director                                                                                                                HR Benefits Specialist

Krystal Patterson-SHRM-CP
Gloria Green

Personnel Officer
HR Assistant


HAYWOOD COUNTY HEALTH AND HUMAN SERVICES 

PUBLIC HEALTH SERVICES DIVISION-ENVIRONMENTAL HEALTH
ENVIRONMENTAL HEALTH SPECIALIST
ONSITE AND PRIVATE WELLS PROGRAM
SALARY RANGE: $36,450.89-$41,000.00

  GRADE: 67
              POSITION NO: 473-56-591

INSTRUCTIONS ON HOW TO APPLY AND DEADLINE TO RECEIVE APPLICATIONS:

Interested Applicants MUST Submit A Completed Application To…
 Krystal Patterson




OR


Krystal Patterson

 Personnel Officer I







Personnel Officer I

 215 N. Main St.







c/o Haywood County NC Works Career Center

 Waynesville, NC 28786






1170 N. Main St.

 human.resources@haywoodcountync.gov




Waynesville, NC 28786

TYPE OF APPLICATION REQUIRED: This position requires a PD 107 Application 
 Applications are available at the following locations:  www.haywoodcountync.gov, Haywood County NC Works Career Center and in the Human Resources Department located on the 5th floor of the Historic Courthouse in Waynesville, NC.  

“See Resume” on application is not acceptable.
DEADLINE TO RECEIVE APPLICATIONS IS MONDAY, SEPTEMBER 14, 2020 AT 5:00 PM
PRIMARY PURPOSE OF THE ORGANIZATIONAL UNIT:
The primary purpose of the Environmental Health Section is to safeguard life, promote human health and protect the environment through the practice of modern environmental health science, the use of technology, rules, public education and above all dedication to the public trust.
PRIMARY PURPOSE OF THE POSITION:
The primary purpose of this position is to carry out the environmental health activities relating to state sewage disposal, protection of water supplies, and food and lodging establishments.
WORK SCHEDULE:  

· Regular business hours are 8:00 a.m. to 5:00 p.m. Monday through Friday.   Other hours may be set or required per the County policy.  

· The Environmental Health Specialist is on call 24 hours a day in case of emergencies such as food borne disease outbreaks.
· Perform duties in times of emergency, including but not limited to, those that may be related to mass sheltering, as the agency is a mandated shelter for the county, and performs such other duties as assigned.

DESCRIPTION OF RESPONSIBILITIES AND DUTIES:
50%-Individual On-Site Sewage Disposal Program:
· The Environmental Health Specialist (EHS) evaluates individual properties to determine suitability for ground absorption, sewage disposal systems.  If the site is found to comply with state laws and rules, the EHS will issue written approval for the site.  If the site does not comply, EHS must determine if the site can be altered or an alternative system designed to meet the regulations.  Only after all possibilities have been exhausted will he deny approval of the site.  Any denial made is subject to appeal by the property owner.  The EHS must be able to defend his decision throughout the appeals process.
· Upon installation of a system, the EHS returns to the site for inspection and, if approved, issues an operation permit.  If the system does not meet the Authorization for Wastewater System Construction Permit requirements, the EHS instructs the contractor of any possible corrective measures.  Where corrective measures are not possible, the system must be disapproved resulting in great financial loss and mental stress to the homeowner and contractors involved.  As with a site denial, disapproval of a system installation can be appealed by the property owner.
· Evaluations are also made of failing sewage systems to determine repairs necessary to abate public health hazards.  An Authorization for Wastewater System Construction Permit is issued showing repairs necessary and an inspection made of the repairs after the installation.  Existing sewage systems in mobile home parks are also inspected before new mobile home connections are made.
· Stream surveys are conducted upon complaints that sewage is being discharged into a body of water and corrective action is taken utilizing basic engineering principles.  The EHS is called upon to design alternative or complex systems such as an LPP system and review plan for complex systems designed by a professional engineer.
· In the sewage program, the EHS has constant contact with members of the public such as homeowners, contractors, realtors, and developers.  He consults with other E. H. Specialists, Program Specialists, his supervisor and the regional EHS as well as specialists from the Dept. of Environment, Health and Natural Resources on the more complex problems but most decisions are made independently.  The EHS decisions in this program affect the immediate and future health of the community and the economic well-being of both the building industry and individual homeowners.  Inappropriate or erroneous decisions can result in an outbreak of water-borne diseases, contamination of water supplies and surface waters, condemnation of homes and businesses, economic loss of the community and the risk of libel suits against the EHS.
40%-Water Supply Program:
· Layouts:  The EHS working on the well program strives to insure that the location, construction and repair of private water supply wells and abandonment of all wells conform to standards as to protect the public’s health as well as the groundwater resources.  The employee is responsible for the location of a well site on private property away from all possible sources of contamination.  After a property owner applies for a well construction permit, the EHS must physically on-site and through health department records, research surrounding properties for possible sources of groundwater contamination including permits on currently undeveloped properties, which have valid septic system designs.  The employee schedules an on-site meeting with concerned parties including property owners, real estate representatives, developers, and well drillers to determine potential well sites.
· A physical inventory of all setbacks and sources of contamination is recorded. Those may include building foundations, existing and proposed septic systems, sewer lines, right-of-ways, property lines, underground storage tanks, areas subject to flooding, or with drainage problems, easements, community wells, etc.  A well site is then chosen in the most favorable location to meet landowner’s desires, legal and hydro geological factors and best protection of water supply.  The EHS then issues a permit consisting of an accurate drawing of the site plan of the property indicating all setbacks and possible sources of water contamination as well as potential well sites.  Drawings are legible and accurate so that will drillers may locate well site from permit and drill in the correct area.
· Grout Inspections:  By law, all wells are to be grouted before the well can be approved for use.  The EHS performs grouting inspections and is on call at a 2-hour notice from the well driller to verify that the wells are properly grouted.  These inspections include the depth (20') and the width in inches of the annular space around the well casing.  The preparation and application of the grouting materials is supervised.  The proper location of the well is verified with the permit.  The specification of materials used in the well is inspected.  (This varies with various types of wells and depth of casings).  The correct height of casing above ground and required information on casing is also verified.
· Well Head Development: The EHS inspects the wellhead after pump installation to insure it meets proper construction guidelines as specified in the well construction regulations.  This includes a concrete pad, sanitary seal and vent, housing, and pump tag.  After this inspection, a completion permit is issued with an accurate and detailed drawing of the site.  This will assist persons in the future in locating the well and all setbacks.
· Disinfection of Water Supply: The EHS communicates with the well owner on proper disinfection procedures to eradicate bacteria introduced into the water supply during drilling and pump installations.  This involves calculating the static water volume in the well to determine the correct amount of disinfection agent needed to achieve a 100 milligram/liter concentration of chlorine.  The EHS instructs the well owner on the addition of disinfectant to the well and water lines and on how to remove it after disinfection without damaging the septic system in the process.  After disinfection, a water sample is taken to confirm the absence of coli form bacteria in the water supply.
· Water Samples: (Chemical, Bacterial, Pesticide, and Petroleum) the EHS is responsible for taking a variety of water samples for the public after the request has been made to the health department.  The EHS schedules an appointment with the well owner to take the sample.  For biological samples, the well must first be inspected to see that its construction meets state and local regulations.  The EHS advises homeowners on ways to repair and properly protect the water supply when problems are found to exist.  The EHS must properly obtain the water sample according to prescribed procedures on the type of sample being taken.  Biological samples must be taken with care as not to contaminate the sample and cause erroneous lab results.
· Interpreting Water Analysis Results: The EHS is responsible for interpreting the water analysis reports to see if they are within local, state, and federal water quality guidelines.  The employee must be able to identify problems and to recommend corrective procedures or alternative methods of treating the water to alleviate such problems.
· Water Supply Records: The EHS must maintain all program records including the registration of well drillers and pump installers working in the county.  Other records to be kept current are well construction records, work in progress reports, well abandonment reports and daily work logs.
· Well Abandonment and Well Repair: The EHS is responsible for overseeing the abandonment of any well not in use, which is a channel of contamination, or is improperly constructed.  Abandonment procedures vary with different types of wells and the employee must see that the proper method is followed.  A permit is issued by the EHS for well abandonment and he or she must be present to witness and supervise the abandonment procedures.  The EHS also issues a permit for the repair of a well other than routine pump maintenance or replacement.  These works includes deepening, reaming, sealing, screening, redeveloping a well excavation and work those results in breading or opening the well seal.
10%-Food and Lodging Sanitation Program:

· The Environmental Health Specialist inspects food and lodging establishments such as Restaurants, Food Stands, Mobile Food Units/Pushcarts, School Lunchrooms, and Elderly Nutrition Sites. Also included: Limited Food, Established Institutional Food Service, Hotels, Motels, Bed & Breakfast Homes/Inns, Resident Camps, Primitive Camps, Meat Markets, Rest Homes/Nursing Homes, Hospitals, Residential Cares, Schools, Local Confinement, Adult Day Cares, Summer Feeding Sites, And Temporary Food Service Establishments.
· Food establishments are inspected on a frequency based on their risk to public health.  Inspection frequency is determined by the number of potentially hazardous foods prepared in the establishment.  Critical violations must be corrected during the inspection or a return visit is required within 10 calendar days.  If critical violations are not corrected within 10 calendar days, the permit suspension process must be initiated, which may result in closure of the establishment.  Food handling courses are periodically conducted to educate food service personnel about the proper food handling techniques.  Whenever establishments are found operating below a 80-% sanitation rating or conditions are found that may endanger the public’s health, the establishment is closed by revoking the permit until it is brought into compliance.  The environmental health specialist is responsible for reviewing and approving plans for new establishments and renovations to existing facilities.  A permit to operate is issued by the environmental health specialist prior to allowing a facility to open. 
· Environmental health specialists are responsible for closing illegal food service establishments that occur from time to time.  Complaints of public health significance about food and lodging establishments and food borne disease outbreaks and emergencies must be investigated and problems corrected. The sanitation inspection of food and lodging establishments is very important in protecting the public from an outbreak of food borne illness.  If a food borne illness outbreak occurs it could cause much suffering, loss of work, and even death to some of those affected.  Records of inspections are entered in the field into a data base system and uploaded to the state routinely.  This information is available for viewing by the public. 

Summary:
All of the duties and responsibilities are accomplished by the EHS consulting with his/her co-workers, supervisor, personnel from the Department of Environment, Health and Natural Resources and officials from the other state and county agencies on more complex problems.  In addition, the regional EHS must authorize the EHS after he demonstrates a complete knowledge of environmental health laws and practices.  To become registered the EHS must complete several courses in soil science, food protection, and successfully complete a written and oral examination.  In addition, fifteen instructional clock hours of training are required annually by the State Board of Sanitarian Examiners to maintain sanitarian registration.  Finally, the on the job education and training of new EHS is essential to maintain qualified and trained staff.
KNOWLEDGE, SKILLS, AND ABILITIES REQUIREMENTS FOR THE POSITION
General Requirements, Knowledge and Skills:

· Working knowledge of environmental health laws, rules, and procedures, as well as a complete understanding of the concepts of public health law. 
· Practical knowledge of microbiology, biology, chemistry, food science, epidemiology, soil science, entomology, and basic engineering technology as applied to environmental health practices. 
· General knowledge of community resources. 
· Working knowledge of the responsibilities of other agencies involved in environmental health work. 
· Working knowledge of the interrelationship between socio-economic factors and environmental health concerns. 
· Working knowledge of the design of on-site waste water treatment systems, food sanitation, food borne diseases, communicable diseases, vector control, protection of water supplies, solid waste management, and institutional sanitation. 
· Working knowledge of inspection methods and investigation techniques as applied in environmental health. 
· Ability to analyze and comprehend a wide variety of technical and administrative regulations, records, and reports. 
· Ability to exercise sound judgment and deal tactfully with a wide range of public contracts while enforcing public health laws and regulations. 
· Ability to motivate and educate business and property owners and the consuming public in matters related to protecting and promoting public health. 
· Ability to present formal environmental health training programs. 
· Ability to develop and express ideas and opinions concisely, comprehensively, and clearly in oral and written from. 
· Ability to independently plan and schedule work activities. 
· Ability to apply environmental health knowledge and techniques in the investigation of environmental health problems.

Training and Experience

Required Minimum Training:

Graduation from a four-year college or university with 30 semester of course work in the physical or biological sciences and two years of exposure in environmental health. OR a four-year or Master’s degree in environmental health from a program which is accredited by the National Accreditation Council for Environmental Health Curricula of the National Environmental Health Association and one year of experience in environmental health.

Additional Training/Experience:
Formal training is adequate for beginning work although a degree is environmental health would be beneficial.  Additional on the job training such as workshops in: soils, public health law, insect and vector control, water supply protection and food science are necessary.

Equivalent Training and Experience:

There are no substitutes for the minimum requirements for entry into this position.
License or Certification Required by Statute or Regulation:
Registration is required by the NC State Board of Sanitarian Examiners under provisions of Chapter 90A of the General Statutes of North Carolina.
COMPLETION OF APPLICATION:

Applicants will be given credit only for information provided in response to the announcement and included on the completed application.  Applicants should request a continuation sheet to record additional work experience on the application.  Applications should include at least ten (10) years of work experience on the application (if applicable).  No additional information will be solicited or considered by this office; therefore, individuals who submit incomplete applications may not receive full credit for their education, training and experience.  Applicants will not automatically be given credit based on their position or title.

The successful candidate will be subject to a criminal background check.
This institution is an equal opportunity provider and employer.
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